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Audit Services Policy
Purpose:

To establish guidelines for the Board of Selectmen, Town Administrator and Finance Director
regarding the expectations of solicitation, selection and retention of a certified public accountant
or firm to perform the annual audit.

Authority:

NH RSA 41:9 Financial Duties. —

[. The sclectmen shall pay all sums of money received by them in behalf of the town to the town
treasurer immediately after receipt, and state to him from whom and for what received.

II. They shall draw orders upon the treasurer for the payment of all accounts and claims against the
town allowed by them, and take proper vouchers therefor,

IfI. They shall keep a fair and correct account of all moneys received, all accounts and claims settled
and all orders drawn by them, and of all their other financial transactions in behalf of the town.

IV. They shall publish in the next annual report, or post at the annual meeting, the general fund balance
sheet from the most recently completed audited financial statements or from the financial report filed
pursuant to REA 21-J:34 V.

V. In the case of an accumulated gencral fund deficit, the selectmen shall insert an article in the warrant
recommending such action as they deem appropriate, which may include, but is not limited to, raising a
sum of money for the purpose of reducing that deficit.

V1. The selectmen shall be responsible for establishing and maintaining appropriate internal control
procedures to ensure the safeguarding of all town assets and properties.

VI, The selectmen shall annually review and adopt an investment policy for the investment of public
funds in conformance with applicable statutes and shall advise the treasurer of such policies.

VIIL The selectmen shall be responsible for establishing procedures to ensure that all funds paid to the
town from any department shall be remitted to the treasurer at least on a weekly basis or daily whenever
such funds total $500 or more. Remittances to the treasurer from the tax collector shall be in accordance
with RSA 4135 and remittances from the town clerk shall be in accordance with RSA 261:165.

NH RSA 21-J:34 Reports Required. — The governing body of each city, town, unincorporated
town, unorganized place, school district, and village district, and the clerk of cach county convention shall
submit to the commissioner of revenue administration the following reports necessary to compute and
establish the tax rate for each city, town, unincorporated town, unorganized place, school district, village
district and county, The commissioner shall adopt rules under RSA 541-A establishing the form and
content of these reports:

I. A report filed by the goverhing body of each city, town, or unincorporated place, shall certify the
number of residents and total valuation of each ¢lass of property included in the inventory of residents
and ratable estates. This report shall be filed by September 1 of each year, unless this filing date is
extended by the commissioner for just cause,

I1. A report filed by the governing body of each city, town, uningorporated town, unorganized place,
school district, and village district shall certify the appropriations voted by the mecting of the appropriate
legislative body, whether city or town council, mayor and council, or mayor and board of aldermen, at



each annual or special town, school district, or village district meeting, This report shall be filed within 20
days of the close of the meeting.

1. A report filed by the governing body of cach city, town, school district, and village district shall
revise all the estimated revenucs for the year. This report shall be filed by September 1 of each year,

1V, The minutes of the appropriate legislative body, whether city or town council, mayor and council,
or mayor and board of aldermen, at which appropriations are voted or rescinded, and each annual and
special town, school district, and village district meeting shall be certified by the clerk. Such minutes shall
be filed within 20 days of the date of the close of the meeting of the appropriate legislative body at which
appropriations are voted or rescinded.

IV-a. For municipalities which have elected to vote by official ballot either through adoption of a
charter or through the adoption of RSA 40:12-14, the minutes of any meeting or any deliberative session
of a municipality's legislative body at which any appropriations may be amended, voted, or rescinded
shall be certified by the clerk. Such minutes shali be filed within 20 days afier the date of the close of the
meeting of the municipality's legislative body at which appropriations may be amended, voted, or
rescinded.

IV-b, For municipalities which have elected to vote by official ballot either through adoption of a
charter or through the adoption of RSA 40:12-14, the clerk shall also forward a sample of the official
ballot and shall certify the counts on each ballot question, The counts may be certified by noting the count
on the official ballot sample or by submitting minutes in any other format approved by the commissioner.

V. A financial report for each city, town, school district, village_district, or county shall be filed
showing the summary of receipts and expenditures, according to uniform classifications, during the
preceding fiscal year. and a balance sheet showing assets and liabilities at the close of the vear. This
report shali be submitied on or before April |_if the municipality keeps its accounts on a calendar year
basis, or on or before Seplember 1 if the municipality keeps its accounts on an optiona] fiscal year basis

pursuant to RSA 31:94-a. School districts shall submit financial reports on or before September | of each
ear,

Policy:

The Board of Selectmen (Board) shall, after inviting requests for proposals and appropriate
verification of qualifications, experience and integrity, select a certified public accountant or firm
of same who shall perform an annual audit of all Town financial transactions after the close of each
fiscal year. Said audit shall include all revenucs, expenditures and accounts maintained by any
officer, elected or appoinied, agency, board, commission, or recipient of Town funds; may
include a compliance audit to insure conformity with any State or Federal laws and regulations and
Town work programs and policies; and shall include a management letter setting forth
recommendations for changes and improvements in finance management systems as is deemed
necessary, For purposes of cost and efficiency, an auditor may be retained for a period of years, but
requests for proposals shall be sought at least once every three (3) years, and a new auditor shall
be selected at least every six (6) years. Nothing contained herein shall prohibit the Board from
ordering an entire audit, partial audits, or interim audits more frequently than once per year as
they may deem prudent, Summaries of annual audits, when available in a timely manner, shall
be printed in the annual Town Report and complete copies shall be available for public
inspection and copying in the Town office during normal business hours. If a summary of an annual
audit is not available for printing in the Town Report, said summary shall be made available at
the Town Meeting or as soon thereafter as practicable.



Adopted by vote of the Board of Sclectmen on this date, the 22nd of Scptember, 2014.

Nancy A. Derpers
Town Clerk
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